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Forms and Instructions





Forms and Instructions
From C, Form C/A , Form D – Within 14 days after the 
filing of a Notice of Appeal or Petition under FRAP 15

Civil Pre-Argument Statement (Form C, C/A)
Transcript Information Form

*****

Form B – Within 14 days after the filing of a Notice of 
Appeal

Criminal Appeal Transcript Information Form

*****

Acknowledgement & Notice of Appearance – Within 
14 days of receiving a docketing notice

*****

The Second Circuit requires filers to submit 
particular forms based on an action they 
wish to take.  Our relevant local rules are:

L.R. 12.1

L.R. 12.2

L.R. 12.3

L.R. 27.1

L.R. 31.2

L.R. 34.1



Forms and Instructions

The Second Circuit requires filers to submit 
particular forms based on an action they 
wish to take.  Our relevant local rules are:

L.R. 12.1

L.R. 12.2

L.R. 12.3

L.R. 27.1

L.R. 31.2

L.R. 34.1

Scheduling Notification – Within 14 days of receipt of 
the Form D or the filing of the Certified Record in a 

FRAP 15 case

  *****

Motion Information Statement 
 

T-1080 Form:  Motion information statement.  
Required for all motions submitted to the court. 

*****

Oral Argument Statement

Within 14 days after the last appellee’s brief is filed, 
each party must file an oral argument statement.  

Failure to file indicates to the court the parties wish to 
have the case taken on submission. Only 1 attorney can 

argue unless the court orders otherwise.

*****



Forms and Instructions

Motion Practice

Expedited Appeals Calendar (“XAC”):  L.R. 31.2(b)

Court will place case on XAC if the judgment 
dismissing the complaint is pursuant to FRCP 12(b)(1), 

12(b)(6), or 28 USC 1915(e)(2)

Opening briefs are due 35 days after order placing 
appeal on XAC.  Responsive briefs due 35 days after 
opening briefs are filed.  Reply briefs may be filed 

within 14 days of last appellee’s brief. 

Parties can file a motion to remove a case from the 
XAC.

*****

Remember your T-1080 Form

The Clerk’s office takes phone calls where there is an 
emergent matter.  Call your case manager.

*****

Filing in General



Forms and Instructions

Motion Practice

Filing by mistake will remain a mistake until you 
contact the Clerk’s Office.  

 *****

5 PM in the Second Circuit gives you 6h59m to submit  
your client’s papers.

*****

Filing in General

Depends on availability of the parties

*****

Oral Argument Dates

Adjourning could get tricky and the case may be taken 
on submission

 *****

Oral Argument Statement

Argument in the 2nd Circuit is not guaranteed. The oral 
argument statement form asks under what 

circumstances you wish to argue. Counsel that wants 
oral argument let the court know the dates they are 

unavailable to argue.

*****



Attorney Admissions

L.R. 46.1 governs attorney admissions

Complete an attorney admission application found on 
the website.  Include your certificate of good standing 

and a sponsor’s affidavit

*****

Admission good for 5 years.  If attorney does not 
renew within 1 month of 5-year expiration, status 
goes to inactive and loses e-filing rights.  After one 

year, removed from admission role and must re-apply 
anew

  *****

Pro Hac Vice Admission L.R. 46.1(d)

 (a) District Court CJA attorney
 (b) Acting for a party proceeding IFP
 (c) Able to demonstrate exceptional 

circumstances…for the particular proceeding

*****



Attorney Admissions

L.R. 46.1 governs attorney admissions

NOT ADMITTED?

*****

Our practice is to carry up attorneys who appear 
below. You will receive a Notice of Docket Activity 
(NDA). If you are not admitted, you will receive a 

Notice to Non-Admitted Attorney

*****

Attorneys who appeared in the district court but are 
not admitted in the Second Circuit will have 30 days to 

apply for admission

*****



Attorney Discipline

L.R. 46.1 governs attorney admissions

(7) Procedure to Disclose Information to a New York Stat 
Attorney Disciplinary Authority. A disciplinary authority of a 
New York State supreme court appellate division may request, 
from the Grievance Panel or the Committee, expedited 
disclosure of confidential records for use by that disciplinary 
authority in its own investigation or proceeding. The request 
shall be made in writing and submitted to the Grievance Panel. 
The request should, to the extent practicable, identify the 
nature of the pending investigation or proceeding and the 
specific records sought. The request may also seek deferral of 
notice of the request for so long as the matter is under 
investigation or consideration by the appellate division 
disciplinary authority. Upon receipt of the request, the 
Grievance Panel may determine the request or take any other 
action it deems appropriate. Prior to taking such action, the 
Grievance Panel shall seek the assurance of the appellate 
division disciplinary authority that any confidential records 
disclosed to the appellate division disciplinary authority in 
response to the request shall not be used for any purpose 
other than the investigation or proceeding pending before the 
disciplinary authority.

L.R. 46.1 governs attorney discipline and 
was recently amended effective 12/1/2021



New E-Filing System:
ACMS

Joint project between the 2nd and 9th circuits 
to assist Administrative Office with its case 

management modernization initiative. 

Built on safe, secure MSFT Dynamics 
Platform

Each filer gets his or her own e-filer portal 
that lists every case they have ever 

appeared in



New E-Filing System:
ACMS

Clicking on a case number brings you to the 
case details page

Can see deadlines, linked cases, fee status



New E-Filing System:
ACMS

Scrolling further down shows you all case 
participants and attorneys

Selecting the drop-down carrot next to the 
counsel will open a small window showing 

you the parties that attorney represents

The docket sheet is at the bottom of the 
Case Details Page 

Along with a link to the docket on PACER, 
where you will find the actual filings



New E-Filing System:
ACMS

ACMS prompts users to respond to filings 
and limits responses which has greatly 

reduced filing errors

But if users prefer to file something else, 
they select “+New Filing” and proceed.  Our 
categories and filing types (previously called 

‘events’) remain the same



New E-Filing System:
ACMS

Some filing types will prompt users to enter 
additional data, such as a date or something 

from a drop-down menu

While others may provide multi-select 
options



New E-Filing System:
ACMS

One of the benefits of ACMS is we created a 
TurboTax®-like environment where the filer 

is only prompted to select certain things. We 
also provide ample “help text” throughout 

the filing process.

Filers can now only select documents based 
on how the court configures a Filing Type 



New E-Filing System:
ACMS

While ACMS is a new e-filing system, the 
same rules apply

L.R. 32.1 provides how a brief must be filed in the 
court. 

Some important things to remember:

*****

Refer to FRAP 32(b) for forms of briefs

*****

Double-check pagination in ADOBE

L.R. 32.1(a)(3), (b)(3)
*****

This last bit is important because ACMS is a 
web-based program. Occasionally, the 

pagination of a PDF filing will not carry over 
if the filing is opened in a web browser. Our 
Clerk’s Office staff knows to open each PDF 

file to verify the filing meets these L.R. 
requirements. 



New E-Filing System:
ACMS

Everything a filer needs is right at their 
fingertips!

With a full opportunity to review everything.

acms@ca2.fedcourts.us



2nd Circuit Contacts



Questions?
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